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Tuesday 20th January 2026 

Dear Parents and Carers, 

At St Charles RC Primary School, we always work in close partnership with families to ensure that every child is 
safe, well and able to flourish academically, socially and spiritually. Central to this is good school attendance, 
which plays a vital role in a child’s learning, wellbeing and overall development. 

We are writing to inform you that, in line with the Department for Education’s 2024 Attendance Guidance, the 
school will now be fully adopting the national procedures relating to attendance, including the use of Penalty 
Notices for unauthorised absence, where thresholds are met. 

This decision has not been taken lightly. It is with a heavy heart that we implement these measures. Over time, 
the school has worked extensively with families, particularly those experiencing attendance difficulties, using a 
wide range of supportive and early intervention strategies. Despite these efforts, attendance has not improved 
as we had hoped and a small number of families continue to take multiple term time holidays, which significantly 
disrupts children’s learning and progress. 

From today, please be aware of the following : 

• Term time holidays will not be authorised, except in truly exceptional circumstances, as defined by law. 
• Where unauthorised absence, including holidays or persistent lateness, meets the Local Authority 

threshold, the school will request a Penalty Notice to be issued. 
• Attendance is monitored on a rolling basis and repeated patterns of absence will be addressed in line with 

national guidance. 
• You may be asked for proof of illness. 

We also remind families that, as part of our safeguarding and wellbeing responsibilities, you may be asked to 
provide proof of absence, such as medical or appointment letters, where appropriate. This is not to cause 
difficulty, but to ensure that absences are recorded accurately and that children are safe and supported. 

Please also remember that we are a small school family and children naturally talk openly about their lives outside 
of school. It is important that children are never placed in a position where they feel they need to be untruthful 
about the reasons for their absence. This can be confusing and distressing for them and it is not fair to ask children 
to carry that burden. 

Our priority remains to work positively and in partnership with families. If there are genuine difficulties affecting 
your child’s attendance, we strongly encourage you to contact the school as early as possible so that appropriate 
support can be discussed and put in place. 

Thank you for your understanding and continued support as we take these necessary steps to improve 
attendance. By working together with honesty and care, we can ensure that every child receives the education 
and support they deserve. 

Yours sincerely, 

Mrs Drake 
Headteacher 


